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Occasional  Paper.  No.  9. 

JANUARY  20th.  1900. 

All  communications  for  the  next  number  must  be  sent  on  or  before 
March  20th,  to  Mr.  Henry  J.  Wilson,  Hon.  Editor,  53,  Victoria  Street, 
Westminster,  London,  S.W. 

The  Editor  does  not  of  necessity  identify  himself  with  opinions  which 
may  be  expressed  in  the  signed  articles  or  in  letters  of  correspondents,  and 
the  right  is  reserved  of  not  printing  any  letter  which  may  seem  not  to  come 
within  the  limits  of  a  discussion  likely  to  be  profitable.  Letters  must  be 
accompanied  by  the  writer's  name  and  address,  not  necessarily  for  pub- 
lication, but  as  a  guarantee  of  good  faith. 

Copies  of  this  Paper,  price  3d.  each,  or  3^d.  post  free,  can  be  obtained 
from  the  Editor. 


EDITORIAL. 


In  this  number  we  give  a  most  interesting  article  by  Mr. 
Stainsby  of.  the  Birmingham  Institution  for  the  Blind,  entitled 
"  A  typewriting  office  with  blind  operators."  The  information 
given  should  prove  extremely  useful  to  any  Institutions  that  may 
contemplate  starting  a  similar  department.  Those  who  saw  the 
skilful  operator  at  work  (v  par.  x  8)  at  the  English  Education  Exhi- 
bition opened  on  the  5th  inst.,  must  feel  that  the  blind  are  much 
indebted  to  Mr.  Stainsby  for  his  untiring  efforts  to  bring  type- 
writing, assisted  by  his  valuable  system  of  shorthand,  into  the 
sphere  of  lucrative  employment  for  blind  men  and  women. 

HENRY  J.   WILSON. 


NOTES. 


1.  At  the  Cambridge  "  Previous"  examination  in  October 
last,  Mr.  J.  L.  Gardner,  who  was  educated  at  the  Worcester 
Blind  College,  secured  first  classes  in  Parts  I.  and  II. ,  and  also 
in  his  "  additional  subject."  This  is  the  first  time  a  pupil  from 
the  College  has  obtained  three  "  firsts"  at  this  examination.  In 
the  past,  two  students  have  each  gained  two  "  firsts." 
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2.  To  the  list  of  Teachers'  Certificates  (2nd  year)  given  in 
paragraph  5  of  the  last  number  should  be  added  Charles  Tivey 
and  Eliza  Fitzsimmons,  both  from  Henshaw's  Asylum. 


3.  The  Normal  College  for  the  Blind  at  Norwood  was 
re-transferred  on  the  1st  of  October  last  from  the  London  School 
Board  to  the  Trustees  and  Committee  of  the  College. 


4.  The  Governors  of  the  Worcester  Blind  College  have 
recently  decided  to  receive  in  future  at  least  ten  students  at  the 
reduced  fee  of  ^40  a  year.  Parents  desirous  of  availing  them- 
selves of  this  new  departure  are  requested  to  communicate  with 
the  Head  Master,  the  Rev.  Jaffray  B.  Nicholson,  Blind  College, 
Powyke,  Worcester. 

5.  The  foundation  stone  of  a  new  wing  to  the  Yorkshire 
^School  for  the  Blind  was   laid  on  November  1  oth  by  the  Very 

Rev.  the  Dean  of  York,  who  especially  wrote  a  hymn  for  the 
occasion.  Th*e  estimated  cost  is  about  ^"4000.  Its  design  is 
based  on  Elizabethan  work  with  stone  mullioned  and  transomed 
windows,  so  as  to  harmonise  with  the  old  building.  The  new 
wing  is  to  consist  of  sick  wards  for  the  pupils,  nurses'  rooms,  and 
a  residence  for  the  superintendent. 


6.  The  Committee  of  the  Sheffield  Institution  for  the 
Blind  are  erecting  six  tenements  for  the  aged  blind  at  a  cost  of 
^1,363  10s.  od.  out  of  a  legacy  of  ^2,000  left  by  the  late  Mrs. 
Overend,  of  Retford.  The  "  Overend  Cottages  "  are  being  built 
on  the  west  side  of  the  city  in  an  elevated  position,  and  will  be 
finished  about  the  end  of  April.  In  the  centre  of  the  block  are 
four  two-roomed  tenements  on  the  flat  system.  Each  living 
room  is  15  ft.  by  12  ft.,  and  each  bedroom  1 1  ft.  by  13  ft.  On 
either  side  of  this  central  block  is  a  cottage  with  living  room, 
kitchen,  &c,  and  three  bedrooms  on  the  first  floor.  Each 
cottage  and  tenement  is  intended  to  provide  for  a  married 
couple,  where  one  of  them  is  sighted.  No  rent  will  be  charged, 
and  the  rates  will  be  met  by  the  Institution.  The  object  of 
providing  the  two  cottages  is  to  make  provision  for  boarding  out 
pupils  from  the  School,  who  are  unable  to  return  home  during 
the  holidays. 
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7.  The  Committee  of  the  Institution  for  the  Blind  at 
Preston,  who  opened  in  1895  a  complete  set  of  buildings  on  the 
Cottage  Home  system  at  a  cost  of  about  ^"S.ooo,  have  recently 
extended  their  workshops  at  a  further  cost  of  ^4-00.  The  new 
extension  provides  accommodation  for  12  or  14  additional  work- 
people, and  several  excellent  rooms  for  storage.  '  Many  of  the 
boys  and  girls  on  leaving  school  at  ib  years  of  age,  will  now  be 
able  to  find  employment  and  complete  their  instruction  in  the 
workshops,  where  15  blind  adults  are  earning  regular  wages. 
The  Homes  are  certified  by  the  Education  Department  and  have 
accommodation  for  48  children.  There  are  at  present  46  resi- 
dent, and  there  is  a  vacancy  for  one  boy  and  one  girl.  It  is 
indeed  pleasing  to  see  such  energy  and  progress,  and  we  are 
always  especially  glad  to  hear  of  the  opening  or  extension  of 
workshops.  

8.  Dr.  Campbell  was  the  speaker  this  year  on  October 
30th,  Founder's-day,  at  the  Institution  for  the  Blind  at  Bradford. 
The  speech  was  extremely  interesting,  and  therefore  we  are  glad 
to  know  it  has  been  printed  as  a  pamphlet.  It  dealt  especially 
with  the  absolute  necessity  of  intellectual  and  physical  develop- 
ment for  the  Blind,  and  also  of  thoroughness  in  work.  In  con- 
cluding his  speech,  Dr.  Campbell  said,  "  As  a  blind  man,  I 
declare  that  the  blind  cannot  afford  to  do  work  which  is  not  the 
best  of  its  kind.  If  brush,  broom,  or  basket  makers,  the  articles, 
should  be  notedfor  excellence.  If  pianoforte  tuners  they  should 
leave  the  piano  in  such  beautiful  playing  condition,  that  any 
lady  or  musical  professor  who  uses  the  instrument,  will  recom- 
mend the  tuner  to  all  friends.  If  business  men,  courtesyr 
promptness,  and  integrity  should  characterize  their  dealings- 
We  must  raise  our  standard,  and  not  be  satisfied  until  the  blind,. 
as  a  class,  will  feel  disgraced  by  inferior  work.  Our  aim  must  be 
to  produce  earnest  Christian  men  and  women,  thoroughly 
trained  in  prompt  business-like  habits,  well  developed  physically,, 
with  irrepressible  energy,  dauntless  courage,  and  bright  hope- 
fulness."   

9.  The  annual  meeting  of  the  Institution  for  the  Blind,, 
and  the  Deaf  and  Dumb  at  Leeds,  was  held  on  October  27th- 
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During  the  past  year  56  persons,  viz.,  48  blind  and  8  deaf 
rnutes,  have  been  employed  at  the  workshops,  and  there  are 
368  blind  who  are  visited.  The  sales  amounted  to  .£6,290  and 
£1,044  were  paid  in  wages. 


10.  The  Birkenhead  Home  Teaching  Society  for  the 
Blind,  started  early  in  last  year,  is  doing  good  work,  and  every 
effort  is  being  made  to  place  it  on  a  permanent  basis  by  a  large 
local  subscription  list.  A  blind  visitor  has  been  appointed,  and 
he  is  already  in  touch  with  1 2 1  blind  persons  in  the  Birkenhead 
district. 


1 1.  The  Cardiff  School  Board  started  last  September  even- 
ing classes  for  the  adult  blind.  The  class  meets  for  two  hours 
three  times  a  week,  and  the  subjects  taken  are  Braille  reading, 
writing  and  composition,  arithmetic,  geography,  and  vocal 
music.     There  are  nine  attending. 


12.  The  next  International  Congress  for  the  Amelioration 
of  the  Condition  of  the  Blind,  will  be  held  at  Paris  on  August 
1  st,  and  will  continue  five  days.  A  card  of  membership  will  be 
forwarded  by  the  General  Secretary  of  the  Commission  of  Orga- 
nization, Monsieur  Maurice  de  la  Sizeranne,  31,  Avenue  de 
Breteuil,  Paris,  on  payment  of  five  francs  before  the  opening  of 
•or  during  the  Congress.  There  will  be  general  and  sectional 
meetings,  visits  to  the  Institutions  for  the  Blind,  and  a  concert 
given  by  blind  artistes.  Members  of  the  Congress  only  have 
the  right  to  exhibit  articles  or  to  take  part  in  the  discussions. 
The  language  will  be  French.  The  meetings  of  the  Congress 
will  be  held  in  the  concert  room  of  the  National  Institution  for 
Blind  Children,  56,  Boulevard  des  Invalides.  The  reading  of  a 
paper,  which  must  deal  with  only  one  subject,  must  not  exceed 
a  quarter  of  an  hour.  After  each  paper,  a  copy  of  which  should 
be  sent  to  the  Secretary  before  May  1st,  there  will  be  a  general 
•discussion.  Members  may  not  speak  more  than  fifteen  minutes, 
nor  more  than  twice  at  the  same  meeting  on  the  same  subject, 
.and  they  must  send  to  the  Secretary  within  24  hours  a  re.sume' 
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of  their  speeches.  A  copy  of  the  report  of  the  proceedings  will 
be  sent  to  each  member  as  soon  as  possible  after  the  Conference. 
There  will  be  an  exhibition  of  articles  useful  in  the  instruction 
of  the  Blind. 


13.  During  the  Queen's  procession  through  Bristol  in 
November  last,  Robert  Caines,  a  blind  bedridden  man,  was 
propped  up,  at  his  own  special  request,  at  a  window.  Her 
Majesty's  attention  was  drawn  to  him,  and  subsequently  she  was 
graciously  pleased  to  send  him  a  donation  of  £$.  It  is  by  these 
acts  of  thoughtful  care  that  her  Majesty  endears  herself  to  the 
hearts  of  her  subjects. 


14.  Alexander  Miller,  the  town  crier  at  Cranbrook,  Kent, 
recently  died  at  the  age  of  76.  He  had  been  totally  blind 
for  many  years.  As  his  predecessor  was  also  blind,  the  office  of 
town  crier  has  been  held  by  blind  men  for  over  60  years. 


1 5.     "  The  Columbia,"  which  beat   "  The  Shamrock,"  was 
built  by  a  blind  man,  named  Hereshoff. 


1 6.  We  have  received  a  prospectus  of  the  Kingfisher  Braille 
Printer.  The  patentee  is  Mr.  Littlewood  of  the  School  for  the 
Blind  at  Liverpool,  from  whom  all  particulars  can  be  obtained  on 
application.  This  machine  embosses  on  the  front  of  the  paper 
like  ordinary  writing,  instead  of  backwards  on  the  back,  and  thus 
the  two  different  systems  of  writing  and  of  reading  are  reduced 
to  one. 


17.  The  second  volume  of  the  "Encyklopadisches  Handbach 
des  Blindenwesens,"  edited  by  Professor  A.  Mell,  of  Vienna,  to 
which  reference  was  made  in  paragraph  21  of  No.  9,  has 
been  issued,  and  we  are  pleased  to  note  that  several  import- 
ant omissions  in  Vol.  I.  have  been  inserted  in  Vol.  II.,  thus 
making  the  handbook  more  complete.  It  will  be  found  useful, 
as  a  work  of  reference,  although  the  fact  of  its  being  published 
in  German  renders  it  a  sealed  work  to  most  Englishmen. 
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1 8.  The  Education  Exhibition  at  the  Imperial  Institute 
remains  open  until  27th  inst.,  and  is  well  worth  a  visit,  as  many 
exhibits  are  most  interesting.  We  are  sorry  to  have  to  state 
that  only  eight  English  Institutions  and  Societies  for  the  Blind 
are  represented.  On  the  opening  day  H.R.H.  the  Prince  of 
Wales  was  much  interested  in  the  blind  shorthand  and  type- 
writers system,  which  was  fully  explained.  The  Prince  dictated 
the  following  sentence,  which  was  taken  down  in  shorthand  and 
afterwards  written  out  in  full  by  the  blind  operator: — "I  am 
much  gratified  and  pleased  with  the  beautiful  Exhibition  I  have 
just  visited,  and  only  regret  that  there  is  not  sufficient  time  for 
me  to  examine  everything  more  in  detail." 


RECENT    LITERATURE. 


During  the  past  three  months  the  following  works  have 
been  stereotyped  in  Braille  by  the  British  and  Foreign  Blind 
Association,  33,  Cambridge  Square,  Hyde  Park,  London,  W. 

s.    d. 
The  Christian  Year,  by  Rev.  J.  Keble,  Vol.  II.  ..26 

Vol.111.  ..       30 

Latin  Classics.     The  ^Eneid  of  Virgil,  Book  V. , .  . .       29 

Boosey's   Sacred   Musical   Cabinet   No.   8  Voluntaries 

for  Organ  or  Harmonium       . .  . .  . .  • .        20 

Recitations  (selected)  . .  . .  . .  . .  . .       26 

Industries  of  Animals,  by  F.  Houssay,  Vol.  I.     . .  . .       '36 

Children's  Library.     Foxglove  Freaks  and  other  Tales    .       4     o 

10  Songs  by  Stephen  Adams         . .       price  each,  3d.,  4d.  or  5d. 

5  Songs  by  Arthur  Sullivan  ...  „  3d.,  4d.  or  5d. 

5  Songs  by  F.  Cowen         . .  . .  . .  . .    price  each  4d. 

2  Songs  by  Behrend  . .  . .  . .  . .  „         4d. 

The  following  Books  are  being  published  in  Moon's  type 
by  the  Northern  Counties  Association  for  the  Blind.  2,  Howard 
Street,  North  Shields. 

Uncle  Tom's  Cabin,  2  large  size  vols. 

The  Earl  of  Shaftesbury,  1  large  size  vol.     ) 

T  .        .  .  .  now  ready 

John  Howard,  1,  large  size  vol.  ; 
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A    TYPEWRITING    OFFICE    WITH    BLIND 
OPERATORS. 


To  find  suitable  remunerative  occupations  for  Blind  Women 
has  been  a  problem  which  has  cost  the  Managers  of  Institutions 
for  the  Blind  many  an  anxious  hour,  and  it  is  very  regrettable 
that  comparatively  little  advance  has  been  made  towards  its 
solution.  Success  will,  however,  eventually  crown  the  efforts  of 
those  interested  in  the  Blind,  and  it  is  my  firm  conviction  that 
brighter  days  are  dawning  for  our  girls.  Of  late,  after  a  great 
deal  of  enquiry  and  consideration,  my  Committee  have  intro- 
duced Basket  Making  for  our  girls,  and  as  a  result  we  have  been 
successful  in  training  some  of  them  to  become  very  efficient 
Basket  Makers,  and  I  am  often  surprised  at  the  comparatively 
heavy  baskets  some  of  the  senior  girls  can  turn  out.  But  the 
Editor  has  invited  me  to  write  a  short  article  on  another  occu- 
pation for  women,  viz.,  their  employment  as  Operators  in  a 
Typewriting  Office.  About  12  months  ago,  my  Committee 
opened  an  office  of  this  description  in  the  heart  of  our  City,  with 
two  Blind  Operators  and  a  Manageress  to  supervise — for  some 
time  past  it  has  been  found  necessary  to  employ  an  Assistant,  the 
Manageress  being  often  called  away  to  take  orders.  I  am 
pleased  to  state  that  the  office  is  a  decided  success,  not  only 
because  it  provides  employment  for  two  of  our  former  pupils  at 
a  weekly  wage  of  15/-  each,  but  also  because  for  some  months 
past  this  department  has  been  paying  its  own  way.  Rent,  rates, 
taxes,  fuel,  lighting,  salaries,  etc.,  are  all  charged  against  it,  and 
when  more  Blind  Operators  are  employed  the  department  may 
even  become  profitable,  seeing  the  same  staff  of  Sighted  Over- 
seers will  suffice  for  at  least  three  or  four  more  blind  persons. 
The  percentage  of  seeing  to  blind  may  appear  large,  but  even 
although  we  find  it  necessary  to  employ  as  many  or  more  seeing 
people  than  blind  (which  is  by  no  means  likely  to  be  the  case), 
shall  we  not  be  justified  in  employing  them  provided  the  office 
entails  no  outlay  by  the  Institution,  and  finds  occupation  for  a 
number  of  blind  women  at  a  wage  far  higher  than  they  could  earn 
at  other  industries  ? 

At  the  present  time  prospects   are   very  bright,  and  I  am 


i6o 

hopeful  that  before  long  we  may  be  able  to  employ  two  more 
blind  operators  who  are  now  in  training  for  this  work,  and  I  am 
looking  forward  to  the  day  when  we  shall  see  a  considerable 
number  of  them  at  this  interesting,  refined,  and  remunerative 
occupation.  When  we  opened  our  Typewriting  Office  we  were 
comparatively  ignorant  of  the  manner  in  which  it  ought  to  be 
managed,  and  as  no  such  office  had  been  previously  tried  by 
any  Institution  for  the  Blind,  it  only  rermined  that  we  must  buy 
our  wisdom  by  experience.  As  I  trust  the  day  is  not  far  distant 
when  other  Typewriting  Offices  may  be  opened  in  connection 
with  Institutions  for  the  Blind,  I  have  much  pleasure  in  sub- 
mitting the  following  hints  for  the  consideration  of  those 
interested  in  the  subject. 

With  regard  to  Typewriting  Machines  I  need  say  very  little  ; 
the  whole  question  has  already  been  discussed  in  the  pages  of 
this  Magazine,  although  my  readers  must  not  be  surprised  to 
wake  up  some  morning  and  find  the  whole  system  of  Typewriting 
revolutionised  by  the  introduction  of  far  simpler  and  less  costly 
machines  than  those  at  present  in  use.  But  I  must  not  entirely 
neglect  this  question.  It  is  necessary  for  me  to  urge  that  in  all 
Typewriting  Offices  employing  Blind  Operators  only  those  Type- 
writing Machines  should  be  used  which  are  capable  of  doing 
every  class  of  work  needed  by  the  public.  The  machines  should 
be  such  that  Tabulators  and  "  rubbing-out-attachments"  can  be 
easily  fixed  on  them  ;  they  should  also  be  suitable  for  doing 
carbon  and  stencil  work,  the  type  bars  giving  a  forcible,  firm 
and  equal  blow  if  good  work  is  to  be  assured  ;  and  it  is  well  also 
that  the  scale  be  easily  accessible  to  the  blind. 

With  regard  to  the  methods  of  the  dictation  of  matter  to 
blind  typists,  I  may  say  that  the  Phonograph  has  with  us  been 
practically  discarded,  in  consequence  of  its  being  somewhat 
uncertain  of  action,  and  from  the  impossibility  of  making  correc- 
tions upon  it.  A  good  deal  of  the  matter  to  be  typed  has  hitherto 
been  dictated  direct  to  the  Operator  by  the  Manageress  or  her 
Assistant,  and  in  certain  cases  it  is  always  desirable  to  do  so, 
whether  the  Operator  is  blind  or  sighted.  Now,  however,  that 
the  Braille  shorthand  is  coming  to  the  front,  and  suitable 
machines  are  being  made  to  write  it,  shorthand  is  being  more 
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-extensively  used,  e.g.,  letters  dictated  by  customers  can  be 
recorded  in  shorthand,  and  subsequently  typed  by  the  blind,  and 
foreign  correspondence  can  also  be  treated  in  the  same  way. 
There  is  no  doubt  that  without  a  system  of  shorthand,  the  blind 
would  be  in  a  similar  position  to  sighted  correspondence  clerks 
who  were  entirely  ignorant  of  Pitman's  Phonography,  or  some 
other  rapid  method  of  recording  matter  dictated  to  them.  So 
strongly  do  my  Committee  feel  that  Typewriting  and  Shorthand 
will  prove  not  only  a  splendid  educational  medium,  but  also  a 
profitable  employment  for  the  blind,  (that  they  have  recently 
decided  to  set  apart  a  room  in  the  Institution  in  which  12 
Typewriting  tables  will  be  placed,  each  table  being  supplied  with 
a  Remington  Typewriter  and  a  Shorthand  Machine.  This  room 
will  be  accessible  to  the  teachers,  who  will  be  able  to  give  their 
classes  composition  and  dictation  lessons,  etc.  The  teacher  can 
read  a  literary  article  at  a  rapid  rate,  the  blind  students  record- 
ing it  in  shorthand  ;  the  shorthand  can  then  be  examined  and 
criticised  by  the  notes  being  passed  from  one  student  to  another; 
and,  eventually,  after  each  has  received  his  own,  the  same  notes 
can  be  transcribed  on  the  Typewriter,  and  the  transcription  sub- 
sequently corrected  if  necessary.  It  will  thus  be  seen  that  the 
use  of  Shorthand  and  Typewriting  must  prove  a  most  valuable 
means  of  educating  the  blind,  while  from  the  students  can  be 
drafted  those  best  suited  to  become  operators  in  the  Typewriting 
Office,  or  employed  as  correspondence  clerks  elsewhere. 

Since  the  Braille  Shorthand  was  formulated,  I  have  felt  that 
:it  could  not  be  properly  put  into  practice  except  by  the  use  of  a 
machine  which  will  write  continuously  without  the  operator  having 
to  take  the  fingers  off  the  keys  until  the  dictation  is  finished. 
Out  of  love  for  the  work  in  which  I  am  engaged,  I  determined 
to  endeavour  to  invent  a  machine  which  would  act  as  described, 
and  I  hope  that  such  a  machine  will  be  accessible  to  the  blind 
in  a  few  weeks,  at  a  cost  of  about  £b*  As  I  desire  for  myself 
no  profit  from  its  manufacture,  but  rather  to  minimize  its  cost  in 
the  interests  of  the  blind,  I  have  retained  a  controlling  voice  in 
the  selling  price  of  the  machine,  and  if  this  little  contribution  to 

*  Ii  Twelve  Machines  are  ordered  at  one  time,  £5  each. 
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their  appliances  is  useful  to  them  as  a  means  of  earning  a  liveli- 
hood, I  am  amply  rewarded.  The  machine  is  being  manu- 
factured by  Mr.  A.  Wayne,  55,  Church  Hill  Road,  Handsworthr 
Birmingham,  and  out  of  consideration  for  the  immense  amount 
of  time,  trouble  and  ingenuity  Mr.  Wayne  has  bestowed  upon 
the  production,  I  have  consented  to  his  holding  the  sole  right  of 
its  manufacture.  It  is  patented  in  the  joint  names  of  Mr.  Wayne 
and  myself.  One  of  these  machines  is  now  practically  finished,  and 
will  be  exhibited  at  the  English  Education  Exhibition  in  January 
next,  and  may  possibly  find  its  way  to  the  Paris  Exhibition.  I 
may  say  that  by  means  of  a  rough  model  I  have  in  use  daily  in 
my  office,  the  blind  are  enabled  to  write  from  80  to  100  words 
per  minute.  The  pupil  to  whom  this  article  was  dictated,  wrote 
at  the  rate  of  120  words  per  minute,  the  following  letter  from  a 
correspondent,  which  I  have  used  as  a  standard  test : — 

"  I  .am  much  obliged  by  your  note  of  yesterday.     On  behalf 

of  the  child's  parents,  I  wish  to  convey  their  grateful  recognition 

of  the  kindness  of  the  Chairman,  yourself  and  the  Committee, 

for  the   promise  of  admission  of  the  boy.     To  this  I  add  my 

own  thanks,  as  I  feel  I  have  given  you  considerable  trouble  in 

this  matter. 

Yours  faithfully, 

William  P— : e. 

The  Secretary, 

General  Institution  for  the  Blind,  Birmingham." 

But  to  return  more  definitely  to  my  subject : — 
The  work  done  at  a  Typewriting  Office  may  consist  of — 
(a.)  Copying  of  Ordinary  MSS,  when  only  a  single 
copy  is  required.  This  is  the  work  that  pays  least,  the  highest 
charge  we  make  being  i£d.  per  folio  of  72  words,  unless  the 
order  consists  of  over  5000  words,  when  1/3  per  thousand 
is  charged. 

(Z>.)     Letters  or  other  matter  in  identical  terms,  a 

NUMBER  OF  COPIES  OF  WHICH  ARE  REQUIRED,  BUT  WHICH  MUST 

be  separately  typed.  This  description  of  work  pays  very  well,, 
as  the  operator  having  once  recorded  the  matter  in  shorthand 
soon  becomes  so  familiar  with  it  as  to  be  able  to  commit  it 
entirely  to  memory. 
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(c.)  Carbon  Duplicates.  This  class  of  work  is  very  profit- 
able, as  the  original  copy  can  be  charged  at  i£d.  per  folio,  and 
the  Carbon  Duplicates  at  id.  It  thus  follows  that  when  five 
■Carbons  and  one  original  are  typed,  the  charge  works  out  at  6Ad. 
per  folio  of  72  words.  There  are,  of  course,  the  additional 
•expenses  for  extra  writing  and  Carbon  Papers  but  when  due 
allowance  is  made  for  these,  the  profit  realised  is  very  good. 

(d.)  Typewriting  from  Dictation,  and  taking  down 
notes  in  shorthand  (at  Client's  Office  if  necessary)  are  charged 
at  the  rate  of  2/6  per  hour,  while  for  reporting  at  a  meeting  an 
attendance  fee  of  £1  is.  is  charged,  the  transcript  being  at  the 
rate  of  8d.  per  folio. 

(e.)  Envelope  Addressing.  This  can  only  be  made 
remunerative  by  one  seeing  person  dictating  to  two  or  three  blind 
typists.  It  is,  however,  very  useful  work  to  occupy  spare  minutes 
during  the  day,  or  at  times  when  no  other  orders  are  on  hand.  We 
have  now  orders  for  addressing  all  the  envelopes  and  wrappers 
for  the  Annual  Report  and  Dividend  Warrants  of  one  of  the 
largest  banks  in  this  country.  This  represents  a  standing  order 
of  ;£i6  per  annum.  Our  price  for  addressing  envelopes  is  rea- 
per thousand.  A  Tabulator  Attachment  is  indispensable  in  this 
work,  and  I  do  not  see  how  the  work  could  possibly  pay  unless 
the  Tabulator  be  used. 

(/.)  Reproductions  by  Duplicator  or  Lithography. 
This  department  of  the  work  pays  very  well,  our  charges  being 
as  follows  : — 

Reproduction  by  Duplicator  or  Lithography, 
(inclusive  charges.) 


Copies. 

Octavo. 

Quarto. 

Foolscap. 

10 

— 

1/2 

1/6 

20 

i/3 

2/3 

3/- 

30 

1/6 

2/9 

3/6 

50 

*/- 

3/" 

4/- 

100 

2/6 

4/6 

5/9 

250 

4/- 

7/6 

9/6 

500 

6/- 

10/6 

12/6 

IOOO 

10/- 

19/- 

23/- 

Special   quotations  given   for    larger    quantities,    Examination 
Papers,  &c,  &c. 

Post  Cards  (duplicated)  1/6  per  hundred. 
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The  process  of  reproducing  by  the  Duplicator  is  doubtless 
known  to  most  of  my  readers,  viz.,  that  the  original  is  written 
on  a  Wax  Sheet  through  which  the  type  forms  a  Stencil.  Ink 
is  forced  through  this  Stencil  by  means  of  a  Printer's  Roller,  to- 
produce  the  copies.  For  some  time  past  we  have  been  using 
a  "  foolscap "  Cyclostyle,  and  this  machine  has  a  great  advan- 
tage over  the  ordinary  Mimeograph  since  it  can  be  used  by 
the  Blind  themselves,  after  the  Stencils  have  been  properly 
fixed  by  a  sighted  overseer. 

Reproduction  by  Lithography  is  accomplished  by  the 
matter  being  typed  on  Lithographer's  Paper  with  a  Lithographic 
Ribbon.  The  impression  of  the  type  is  then  transferred  to  the 
stone  in  exactly  the  same  manner  as  ordinary  Lithography  is- 
treated.  At  present  we  send  this  work  (after  the  original  has 
been  typed  by  the  blind)  to  a  printer,  and 'when  we  are  busy,  or 
a  very  large  number  of  copies  are  required,  say  3000,  it  will  be 
seen  that  this  is  the  best  course  to  pursue.  I  quite  hope,  how- 
ever, that  we  may  eventually  do  the  Lithography  ourselves  ;  and 
what  is  more,  I  see  no  reason  why,  in  the  dim  future,  we  or 
others  should  not  further  find  employment  for  the  blind  by 
opening  a  printing  Office  in  connection  with  the  Typewriting- 
Why  should  not  this  be  done,  the  authorities  of  Institutions 
undertaking  Letterpress  Work  of  a  plain,  straightforward  char- 
acter, such  as  the  printing  of  books,  reports,  pamphlets,  &c.  ? 
Surely  if  our  blind  people  can  so  easily  and  correctly  manipulate 
the  Typewriter,  they  can  with  equal  ease  and  accuracy  operate  a 
Linotype  Machine,  and  thus  "  set  up "  the  matter  to  be 
printed. 

(g.)  Tuition.  Another  feature  of  a  Typewriting  Office 
with  Blind  Operators  should  be  the  reception  of  private 
"  sighted"  pupils  for  Typewriting,  Shorthand,  and  Book-keeping. 
The  typewriting  instruction  can  be  given  by  the  blind  them- 
selves, while  the  other  two  subjects  are  taken  by  the  Manageress, 
Our  fees  are  as  follows  : — 

Shorthand        ..  ..        10/6  per  term. 

Typewriting     ..  ..        15/-         „ 

Book-keeping  ..        15/-         „ 


165 

'Or  a  Composition  Fee  of  £i  ios.  per  term  of  13  weeks  for 
instruction  in  all  three  subjects,  with  six  hours'  practice  per  week 
in  Typewriting,  including  the  free  use  of  machines. 

After  the  pupils  have  become  a  little  advanced,  they  are  very 
helpful  in  assisting  in  the  work  of  the  office,  either  by  writing 
from  MSS.  or  addressing  envelopes,  &c.  The  Manageress  of 
the  office  should  be,  if  possible,  a  linguist,  and  be  able  to  under- 
take translation,  and  to  correspond  in  German,  French,  and 
Spanish.  The  office  itself  must  be  located  in  the  very  heart  of  a 
town  ;  in  fact,  in  the  professional  quarter  of  it,  so  that  solicitors 
may  send  their  legal  documents,  and  architects  or  surveyors 
their  specifications,  &c. 

With  regard  to  the  suite  of  offices,  I  may  say  that  there 
should  be  an  outer  room,  and  that  the  public  should  on  no 
account  be  admitted  to  the  inner  room  unless  under  very  excep- 
tional circumstances,  for  it  must  always  be  borne  in  mind  that 
the  matter  sent  to  the  office  to  be  copied  is  more  or  less  of  a 
private  character ;  hence  everybody  connected  with  it  shoul'd 
have  the  strictest  injunctions  not  to  divulge  what  may  be 
entrusted  to  their  care.  A  Safe  should  be  provided  in  which 
Cash  and  Legal  Documents  belonging  to  Clients  may  be  kept. 
The  office,  moreover,  should  be  supplied  with  a  Telephone,-  in 
order  that  Customers  may  ring  up  the  Manageress,  and  ask  her 
to  fetch  orders  from  them.  Although  at'  present  on  a  small 
scale,  our  office  is  thoroughly  up-to-date,  as  everything  in  con- 
nection with  the  blind  should  be.  We  are  located  in  one  of  the 
best  buildings  of  its  kind  in  the  City,  supplied  with  an  Electric 
Lift,  and  have  for  our  own  use  Telephone,  Electric  Light,  &c. 
Our  rent  for  two  rooms  is  ^45  per  annum,  with  rates,  &c,  in 
addition.  One  very  important  matter  which  I  must  not  neglect 
is  the  purchase  of  stores.  As  large  quantities  of  "  supplies  "  are 
used,  great  care  should  be  exercised  in  buying  them.  Our 
experience  has  taught  us  that  by  going  to  the  right  market  good 
Quarto  Paper  can  be  obtained  at  prices  ranging  from  2/6  to  3/7, 
Foolscap  from  3/3  to  6/-,  and  Brief  1 2/-  per  ream.  Cyclo- 
style Paper  (quarto)  2/3  per  ream.  All  these  must  be  purchased 
in  10  ream  lots.  Carbon  Paper  should  be  bought  for  (quarto) 
-7/-,  and  (foolscap)  9/-  per  hundred  sheets. 
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One  or  two  general  remarks,  and  I  will  close.  If  we  are  to- 
look  to  the  public  for  patronage,  we  must  execute  all  Type- 
writing orders  in  as  correct  and  smart  a  manner  as  any  other 
office  ;  indeed  we  must  aim  at  perfection,  and  on  no  account 
allow  work  to  leave  the  office  which  is  at  all  faulty.  It  is  only 
by  turning  out  the  very  best  work  that  we  can  expect  orders  to 
be  repeated.  The  public  too,  must  be  constantly  reminded  of 
the  existence  of  the  office,  either  by  personal  canvassing,  or  by 
circulars  through  the  post  and  other  advertisements.  Whenever 
an  opportunity  presents  itself,  public  demonstrations  should  be 
given  of  Shorthand  and  Typewriting.  Nothing  interests  the 
public  more,  and,  at  the  risk  of  appearing  boastful,  we  should 
not  fail  to  speak  of  the  merits  of  the  subject  whenever  oppor- 
tunity arises.  As  an  instance  of  advertising.  I  may  mention  that 
we  purpose  sending  one  of  our  Operators  to  give  demonstrations 
of  Shorthand  and  Typewriting  at  the  English  Education  Exhi- 
bition, which  will  be  opened  in  London  on  5th  January,  by 
H.R.H.  the  Prince  of  Wales.  It  is  only  by  such  efforts  that  a 
new  department  can  be  satisfactorily  started  and  kept  going. 
Pears'  Soap,  Watson's  Matchless  Cieanser,  and  a  thousand  other 
things  are  sold  because  they  are  well  advertised,  and  if  we 
will  but  take  a  leaf  out  of  the  book  of  these  enterprising  people, 
we  may  meet  with  the  same  success. 

Should  the  authorities  of  any  Institution  decide  to  start  a 
similar  office  to  ours,  I  shall  be  pleased  to  answer  any  qu -s- 
tions,  and  give  any  information  that  may  be  necessary,  or,  better 
still,  to  show  them  our  Office  in  Temple  Courts. 

HENRY  STAINSBY, 

Secretary, 
The  General  Institution  for  the  Blind,  Birmingham. 

December  $lh,  1899. 


Farmer  &  Sons,  Printers,  295,  Edgware  Road,  London,  W. 
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